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Procedures for deciding the host country/institution for the
EFFoST Conference 

INTRODUCTION

To promote food science and technology in Europe and in particular to facilitate the adoption of research results by the industry, EFFoST organises an annual conference. Planning of forthcoming conferences starts approximately three years in advance.

CONFERENCE ORGANISATION

A Special Interest Group - SIG EFFoST Conferences - has been established within EFFoST. 

Members of this SIG will be invited to join the Organising Committee of forthcoming conferences. This will include a representative from the conference administrator (Elsevier), EFFoST SIG Conferences chair and a maximum of two other persons proposed from the host country.
The procedures for deciding the host country/institution for EFFoST conferences will be as follows.

In general the EFFoST member national society (Adhering Body) shall send an Expression of Interest (Annexes I and II) to submit an application to host the EFFoST conference, to the EFFoST Secretariat, normally 3-5 years before the Conference will be held. The EFFoST Secretariat will transfer all applications to the SIG EFFoST Conferences chair.
The SIG EFFoST Conferences will usually consider all applications during a meeting at the EFFoST conference, 3-5 years before the Conference year. To give all countries an equal chance to bid, a deadline for submission is 15 October, three (3) years before the planned Conference. 

In the event that two or more countries apply to host the EFFoST Conference in the same year, the country whose bid contains the most attractive possibilities, best corresponds to specified criteria and which has not organized an EFFoST Conference before will have priority. 

EFFoST conferences will take place in the month of November, unless there are exceptional reasons to deviate from this month.

Decision making: 

As EFFoST has an agreement with Elsevier for administration of Conferences, and Elsevier takes the financial risks for these conferences, at the first stage representatives of Elsevier will be invited to consider the list of the candidates.

All SIG EFFoST Conferences members must submit (by e-mail) their vote and comments on the candidates by a time set by the SIG’s chair.

A majority of 50% plus one (1) vote of the members is necessary for the proposal to pass.

A report on the selected country with explanation will be send by SIG's chair to the EFFoST Office Manager and the EFFoST ExCo member responsible for meetings, in order to be included on the next EFFoST Executive Committee meeting agenda.

The representative of the selected country must confirm their willingness as a host country at the latest two (2) years before the Congress organization (Annex III). 
Annex I
Expression of Interest

Please include our institution as a candidate for hosting the EFFoST conference in:

 FORMCHECKBOX 
 201 
 FORMCHECKBOX 
 201  
 FORMCHECKBOX 
 Other (please write the year)

Institution:  _________________________________________________________________

Contact:     _________________________________
Title:  ______________________

Address:    __________________________________________________________________

Phone:
      ________________  Fax:  ________________  Email:  _____​​_________________

For further information please write to: info@effost.org
The financial arrangements for the congress activities are the responsibility of Elsevier, thus the financial risk of the congress is taken by Elsevier.

Enclosed:

Proposal description

Name and Signature:

_____________________

Please mail your response to:

EFFoST Secretariat

Attn. Wilma Methorst

Bornse Weilanden 9
6708WG Wageningen

The Netherlands

E-mail: wilma.methorst@effost.org
Annex II
Proposal description

Expression of Interest should include the following information (on a separate page) and should adhere to the guidelines listed below. The bid should be presented in a concise format.  A Power Point or slide presentation should accompany the presentation.  Bids should not exceed 10 pages. 

Table of contents of proposals

	No
	Content
	Description

	1. 
	The Status of Food Science and related subjects in the Host Country
	This section describes as background information the professional organization(s), leading institutions, specialists, industries relating to Food sector, etc. of the host country.

	2. 
	Prior congresses
	This section gives a list of previous meeting(s) organized. Please give the following information for any previous events: Event title; Date and venue; Number of Attendees; Printed congress materials (Book of Abstracts; Proceedings).

	3. 
	Site accommodations


	· This section includes general information on the Congress venue and accommodation. Hotel, break out rooms, banquet facilities, other facilities as required 

· Unique features that make your site ideal

· Proximity to airport, train station, etc

· Tourist attractions
· Any financial information about the proposed venue 
·  eg. for instance if it’s a university and  perhaps free of charge would make a huge difference to the budget

· Any travel info regarding visas needed for the host country

· What local support is there -  are there potential local sponsors?

PLEASE give us as much information as possible

	4. 
	Miscellaneous
	Please indicate what special factors you feel that the members of the EFFoST SIG Congresses and Conferences should take into consideration in reaching a decision.


Annex III
LETTER OF AGREEMENT TO HOST AN EFFoST CONFERENCE
This “Agreement to Host an EFFoST Conference” should be completed by the prospective host Co-chair and the EFFoST President at least two (2) years prior to the date of the proposed Conference. 

We hereby affirm our agreement to host an EFFoST conference
Host Organization Name: ___________________________________________________________________________

Year of the EFFoST conference: ___________________

Proposed Site:______________________________________________________________ 

Proposed Local Host Co-Chair:______________________________________________ 

Phone:__________________________ 

E-mail: _________________________

Address: ___________________________________________________________________________

___________________________________________________________________________

Signatures:

Name of Proposed Local Host Co-chair:___________________________________________

Signature:___________________________     Date:_______________________________

EFFoST president:

Name: _____________________________________

Signature:___________________________    Date:_______________________________
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